Fire Safety notice for hirers


BOSTON SPA VILLAGE HALL

FIRE SAFETY INSTRUCTIONS FOR THE RESPONSIBLE PERSON APPOINTED BY THE HIRER.
On receipt of the keys the caretaker will bring to your attention the fire safety instruction notice for the Village Hall, which is posted around the building. Make sure you know where the escape routes are from the room(s) you are in and the location of fire call points, fire extinguishers and the assembly point which is: Doctors surgery car park.
Before admission of the public ensure:
1. All final exit doors are unlocked and the push-bar mechanism tested and in good working order.
2. Escape routes are free of obstruction and are available for use.
3. All fire doors are closed and not wedged open unless arrangements in place to close in the event of a fire after evacuation.

4. Firefighting equipment is in place and unobstructed.
5. No combustibles are stored in areas open to the public.

6. Power to electrical fire alarm system is on.
7. Exit signs are illuminated.
8. There is no obvious fire hazard in or near the building.

9. Seating in rows to be secured in lengths of not less than 4, no seat placed more than 7 from an aisle. Aisles to be provided at the sides, centrally and across the front, rear and middle.
10. Prevent sitting in aisles or in front of any exit or the disabled toilet.
During extended functions:

Repeat checks 3 - 5 and in addition ensure:

11. There is no accumulation of rubbish or combustibles.

12. No smoking rules are being observed inside the building and smoking materials are discarded in the receptacle provided for use outside the building.

13. Safe practices are being followed including when tea lights are in use in glass lanterns. Note the use of open candles is not permitted.

End of function ensure that you:

14. Search for smouldering fires.
15. Check that the cooker is turned off.

16. Check that all electrical appliances are switched off and plugs removed from the wall (other than the refrigerator and water heater).
17. Turn off all lights.

18. Close all internal doors.

19. Secure all outside doors and windows.

NOTE: In the event of a false fire alarm or fault indication on the panel by the main entrance you can reset the system using the silence alarms and system reset buttons at the panel. The instructions for resetting the alarm system are on the notice boards within the village hall. 
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